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Chief, Records Management Staff 3 0¢T7 1963

Chief, Supply Division, OL

Metal Shelving Located at | 25X1

1. Reference iz made to & @iscuseion of 2k September 1963

25X 1 vetween| | RMB, snd | | OL/sD/sMCB, 25X 1
relative to control and issue of subject material. Metal
shelving located in| |is stored ss 2 lot and is not 25X1

reflected on the official records of this activity.

2. The followving procedure will be strietly adhered to in
the future for the iasue of subject materiai.

a. Each request wlll be veferred to the Records Management
Staff. Requirements for this materisl must be submitied on a
Form 1490 and the 1490 spproved by RMS. (For shipments out of
ﬁa Metropolitan Area, Form 88 will be used in lleu of Form
1 90,

b. If there is any question regarding avallsbility of
specific types, sives, or quantities, an inspection may be
mede by the customer snd a member of the Records Management
Staff. TItems desired mmy be segregated (preferably placed
on & pallet and sppropriately tagged) and held panding receipt
of the Form IA950 or 88, as applicable.

c. The Form 190, after approval by RMS, will be routed
through the Buil . Supply Branch, logistics Services Division,
to the attention of | 25X1

4. 1If, for any resson, the requirement can not be fulfilled,
25X1’ [ ]is to eonta Records Msnagement Staff for assist-
. 25X1
Distribution:
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